
 

 

Variance Required Submittals 
Variance Additional Information Document 

• Required PDF Additional Information Document  

Authorization of Agent Document 

• Signed form (by property owner) authorizing applicant/agent 

Neighboring Property Owners List (Within 300 ft) 

• Excel (.xlsx) file from County Assessor 
• Map file from County Assessor 

Neighborhood Meeting Letter 

• Copy of the letter mailed to all owners within 300 ft 
• Contains: date, time, location, and purpose of meeting 

Neighborhood Meeting Attendance List (Submit after meeting) 

• Signed attendance roster 
• Include: Name | Address | Signature 

 

Instructions 
• Submit ALL items together for a complete application. 
• The Attendance List may be submitted after your neighborhood meeting. 
• Incomplete applications may be returned. 
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